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	SCHOOL OF PLANNING AND ARCHITECTURE

(Deemed to be a University)

4, Block-B, Indraprastha Estate, New Delhi – 110 002

Tel: 011-23702375 – 80, Fax: 011-23702383. Website: www.spa.ac.in



	APPOINTMENTS 
Applications are invited from Indian Nationals for the following non-teaching posts:-

1. Registrar 




1 Post (Unreserved) (fixed term for 5 years and can be 

PB-4 (Rs.37400-67000)+10000/- Grade Pay                             renewable for another term for 5 years)
Age Below 55 years.

2. Documentation-cum-Publication Officer

1 Post (Unreserved)

Rs.15600-39100 (PB-3)+ G.P. Rs.6000/-

*Age – Below 35 years.

3. Senior Librarian




1 Post (OBC on temporary basis)
 

Rs.15600-39100 (PB-3)+ G.P. Rs.6000/-

*Age – Below 35 years.

4. Technical Officer (Lab.)



1 Post (Unreserved)
 

Rs.15600-39100 (PB-3)+ G.P. Rs.5400/-

*Age – Below 35 years.

5. Sports Officer




1 Post (on contract basis) for period of three years

Consolidated salary of Rs.30,000/-

*Age – Below 35 years.

*Note:- Upper Age  relaxable  up to 5 years for  SC/ST  candidates and for employees working in Central Government/

State Government Department/Organizations/Autonomous Bodies/ University / College as per UGC’s approved list

and up to 3 years for OBC candidates.
GENERAL CONDITIONS:

 Application(s) should be made on the prescribed form which can be downloaded from the School’s website www.spa.ac.in. 
 along-with Demand Draft of Rs.1000/- (Rupees one thousand only) (non-refundable) as processing fee, in favour of the 
“SCHOOL OF PLANNING AND ARCHITECTURE, NEW DELHI”, must reach by 27.02.2012
 Candidates may apply for more than one post and separate application form should be filled in for each post along-with 
 requisite fee. Applicants who are in employment of Government/Semi-Government organizations or any Government 
 Undertaking or autonomous body, must send their application(s) through proper channel

 Prescribed application form are also available in the office of the Registrar and will be made available on payment of Rs.150/-  (Rupees one hundred and fifty only)(non-refundable) by demand draft drawn in favour of “SCHOOL OF PLANNING  AND ARCHITECTURE, NEW DELHI” payable at New Delhi, either personally or on written request accompanied by  a self-addressed envelope of size 30cm.x  15cm. indicating the name of post(s).

 The posts carry usual allowances as per Central Government Rules and also carry benefit of Central Government Health Scheme but these posts are not pensionable.

 Holders of Ph.D. degree as on the date of Notification of these Regulations, along with those candidates who are awarded a Ph.D. degree through a process of admission, registration, course work and external evaluation as laid down in the UGC (Minimum Standards and Procedure for award of M.Phil/Ph.D Degree), Regulations, 2009 and so adopted by the University shall be exempted from NET/SLET/SET
 The  School  reserves the  right to  increase or  decrease the  number of  posts, not to make recruitment to any post(s), to 
 Shortlist candidates   for interviews/Tests and to accept or reject any application without assigning any reason.  The School 
 will not be responsible for any postal loss or delay. All correspondence & intimation shall be carried through the candidates 

 E-mail Id and recruitment will be carried very short with a short notice. 
                                                                                                                                                                  REGISTRAR
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A.         QUALIFICATION FOR THE POST OF REGISTRAR:


ESSENTIAL

i) A Master’s Degree with at Least 55% of the marks or its equivalent grade of B in the UGC seven point Scale.
ii) At least fifteen years of experience as Assistant Professor and above or with eight years in of service and above including as Associate Professor along with experience in educational administration 

OR

Comparable experience in research establishment and /or other institutions of higher education.


OR

Fifteen years of administrative experience of which Eight years as Deputy Registrar or an equivalent post.

B.        QUALIFICATION FOR THE POST OF DOCUMENTATION-CUM-PUBLIC OFFICER:

            ESSENTIAL

i) Master’s Degree in Library Science/Information Science/Documentation or an equivalent professional degree with at least 55% marks or its equivalent grade of B in the UGC seven point scale and a consistently good academic record (5% relaxation in marks for SC/ST/PH Category).

ii) Qualifying in the National level test conducted (NET) for the purpose by the UGC or any other agency approved by the UGC

DESIRABLE 

i)
Experience in computerization of Library.



Age Limit : Preferably below 35 years.
C. QUALIFICATION FOR THE POST OF SENIOR LIBRARIAN:



ESSENTIAL

i.) Master’s Degree in Library Science/Information Science/Documentation or any equivalent professional degree with at least 55% marks or its equivalent grade of B in the UGC seven point scale and a consistently good academic record (5% relaxation in marks for SC/ST/PH Category.)
iii) Qualifying in the National level test conducted (NET) for the purpose by the UGC or any other agency approved by the UGC.



DESIRABLE

i) 
Experience in computerization of Library  

D.
QUALIFICATION FOR THE POST OF sports OFFICER:


ESSENTIAL

i) Master’s Degree in Physical Education or Master’s Degree in Sports Science with at least 55% of the marks or its equivalence in a grade point scale with a consistently good academic record.
ii) Record of having represented the University/College at the inter-university/inter-collegiate competitions or the State and/ or national championships.
iii) Passed the physical fitness test.
iv) Qualifying in the National Eligibility Test (NET) or other accredited test like SLET/SET in Physical Education conducted for the purpose by the UGC or any other agency approved by the UGC.
E.
QUALIFICATION FOR THE POST OF TECHNICAL OFFICER (LAB.):
ESSENTIAL

i)   Degree in Civil Engineering or equivalent of a recognized University/ Institution.
ii) At least Five years professional experience/teaching experience of preferably in a University/                        Technical Institution of higher learning. 
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INSTRUCTIONS TO CANDIDATES

BEFORE FILLING THE APPLICATION FORM FOR APPOINTMENTS
· Applications are to be filled in English, neatly in candidates own handwriting or typed.

· No. copies of certificates, marks sheets, testimonials etc. are to be attached with the application. The documents will be verified at the time of interview.

· Kindly use a separate sheet wherever required.

· Incomplete application form will not be accepted.

· Outstation candidate called for interview will not be paid TA/DA.

· All enquires are to be addressed to the Registrar, SPA by post or by     e-mail to dr.bains@spa.ac.in
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        Application No. 

	  Affix your recent

      Passport                        size photograph


To,

The Registrar,

School of Planning and Architecture,

4-Block-B, Indraprastha Estate,

New Delhi-110 002


Application form for the post of 




Particulars of the attached DD 


      Name of Bank 





 


      DD No. 


     Date 


1.
Name :










            (Surname) 


(Middle)


(First)

2.
Date of Birth:


Date  
                 Month 

   Year 



3.
Postal Address: Building/ H. No.:




   

                                       Street/Colony:









City /Town:








 Pin:

STD Code:
STD Code:


Phone:



Mobile: 


E-mail





4. 
Permanent Address: Bldg./H. No:






 Street/Colony:





City/Town: 


Pin: 



5.  
Married:


Single: 


6.
Are you seeking reservation as SC/ST/OBC/Physical handicapped?





-----2-----

7.
Nationality of: 







a)
Applicant 




b)
Father 






c)
Mother 





d)
Husband/Spouse



8.
Father’s/Husband’s:



a)
Name in full 




b)
Present Postal address



  (if dead give last address)











c)
Profession (if in 




service give designation 

and office address)




9.

Educational Qualification (from School level):

	Year
	Examination Passed
	Board University
	Class/Division

	
	
	
	


10.
Particulars of positions held, (after possessing the prescribed essential educational/ technical qualifications):
	Date of
	Designation
	Name and address of Employer
	Brief Description of Duties / Responsibilities

	Joining
	Leaving
	
	
	


-----3-----

11.
Professional/training experience (Please attach a separate sheet).
12.
Referees:

   i)
a) Name
 :______________________ 
ii)   a) Name 
:______________________


b) Position 
:______________________ 
     b) Position 
:______________________ 



c) Address
:______________________
     c) Address
:______________________








______________________


______________________






______________________


______________________



d) E-Mail
:______________________
     d) E-Mail
:______________________



e) Phone No
:______________________
     e) Phone No
 :______________________



f) Fax

:______________________
     f) Fax
: ______________________
APPLICANT’S DECLARATION
(a) 
I hereby declare that the information provided in this form are true to the best of my knowledge and belief. I have satisfies myself that I fulfill all the eligibility requirements.

(b)
I shall submit myself to the disciplinary jurisdiction of the competent authorities of the School who may be vested with the authority to exercise discipline under the Act/Statutes /Ordinances and the Rules that have been framed by the School.

(c)
I agree that the decision of the School on all matters will be final and binding on me.

(d)
I understand that my association active or passive with any unlawful organizations is forbidden.

Date:
___________________






_____________________








Signature of the Applicant


(For candidate in Government/Statutory Bodies service only)

Dated: _____________________

                   ___________________________________________

                   Signature and Designation of the Forwarding authority 

