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ASTAT TAT AeherT feermer: a3 Reefi-2
SCHOOL OF PLANNING AND ARCHITECTURE: NEW DELHI-2

HATHHR JGHIeT / TR Tpi*Ah 31ahreT & fov ureAr-—u=x
APPLICATION FOR CASUAL LEAVE/SPECIAL CASUAL LEAVE

9™ Name Ug Designation

Hiift 77§ et Wt 3@fEr No. of days applied & From
+ to dh Bl T BRUT Reason

féie Date

3T @ gEAT&@R Signature of applicant

( BT gRT WoT & ferv FOR OFFICE USE)

3t d& U 1 3@t No. of days already availed of

7RI ST 319 Wid 7 & No. of days at credit

Ttehd Sanctioned
Tlehe e ATt UL @ g8 Signature of Sanctioning Authority



ASTAT TAT AehelT feermer: a3 Reefi-2
SCHOOL OF PLANNING AND ARCHITECTURE: NEW DELHI — 110002

HTeT & TAU rdea—ua (3MTafien/ ey JmerAfAeh 3Taehrer & 3elraT)

APPLICATION FOR LEAVE (Other than Casual/ Special Casual Leave)

. ™ Name

UG Designation

. T&mT/Ushh/ATHRT  Department/Unit/Section

. (a) ATPTR &I UhlE Nature of Leave

(b) 3TaepTeT Wt 3T Period of Leave

(c) Tpe arRtea | gedt wfdv  Date from which required :

A vgd (qERIeE) a8 ® ((3rEie) ST 9Ed € |

Saturday / Sunday/ Holidays/ Vacations, if any, proposed to

be prefixed /suffixed to leave

gedt &1 BRT (Rfepear MR 9= <t S areft gedt
& a1 RifeheaT ymmOT-ux AT S0 )

Ground on which leave is applied for (Leave, on medical grounds, :

must be supported by a Medical Certificate)

T 3t gedt H —————— % WU gl B o0 gedl I Bt Hfpaa a dr e/ T T |

I propose/ do not propose to avail myself of Home Travel concession for the block years
the ensuring leave.

3 YA Bl Bt AR & SUI [ request permission to leave the headquarters.

. S JGHET A B ARE AT yar (IR ud F HE

during

gRed & at fRemerr @t qea JfRHia fear st )

My address, during the period of leave is as follows

(any change in the address is to be communicated to the
School immediately)

féiep Dated:

(3TTaqeh & TSR Signature of the applicant)

10 i fEert ot Ryt sk / ar FwiiRer (Fderes /fRvmmee | serafE)

Remarks and /or recommendations of the Controlling Officer, (i.e. Director /Head of the

Department/Registrar)

&I Date: TATER Signature:

Ueamd  Designation:




11. 3TEepTer Bt FTHAT & Heer H gAOT-9x  Certificate regarding admissibility of leave

3TTHT HT YHIE et araareT @t sty oot AT & . | fiwell gt | aled
Nature of leave Period of last leave Total No. of o1 fafer
days Date of Return from
+ From de To last leave

(a) 1St gt Earned Leave

(b) 3reAaT geet H.-Pay L.

(c) uRurd gedt Comm. L.

(d) 31 Bt Leave of due

(e) THTHRYT gect

Extra Ordinary Leave

(H T gedt & R—gIfort

Absent without Leave

12. AT R Sirar & s AR RS fferor & a7 gedt odla f&fder et (3@ F=m 1972) &
e & 3imid A §  Certified that leave is admissible under rule
of C.C.S. (Leave Rules 1972) as follows:

3TGRTIT BT YhIR Nature of Leave At &t =. No. of days
1. 37f5fd g€t Earned Leave

2. s7efaaT geet Half Pay Leave
13. =fepd HeA a1t Uit (Faeres /| werafRE) @ arreer FeaferRad gedt wdfiepa @t st 8:-

Orders of the sanctioning authority (i.e. Director/Registrar) Leave sanctioned is follows:-

3[BT BT bR Nature of Leave 31qehTeT i 3afer Period of Leave At @t . No. of
days
@' From deh To

(a) 313t gedt Earned Leave

(b) 31eAaT Beet Half-Pay Leave
(c) uRurd gedl Commuted Leave
(d) 374 Bl Leave of due

(e) HTERYT gt Ext. Ord. L.
() T gedt & R eIt Ab. W. L.

gdaeT —————————— TAT I ———————————— (TTdSTes 3raTeT, fAsTadTer g9 & HRT) &I
| F e Bt FEfd ue @t St € | With permission to prefix and to suffix
Being public holidays /off days.

qhTIT Tiehd/3EThd LEAVE IS SANCTIONED /NOT SANCTIONED

(Ferre gerdtad ASSISTANT REGISTRAR)




ST qAT qrRqhAT e 78 Reeft
SCHOOL OF PLANNING AND ARCHITECTURE: NEW DELHI-2

¢t RiTT Rulé DUTY RESUMPTION REPORT
1. % Reic @ — i Gt (Ao Gt B B
TR B gt F e AR ————————————— ®Y Gedt B dIe S B AR
® ) At B B d16 ST YAiET / JRIET § Yt W Iufra & man/mwt g |

I report for duty today forenoon/afternoon on the expiry of leave from to

granted to me, with permission to prefix and suffix being public holidays.

2. TR RAP ————————— . a% e gect @t T B g 37T qate/sTIRIET

c oS

YT R U 1 @t sl & Se sk RAie — - as @ 9Oy

gecl ¥eg #e 4 ST, 1 may be permitted to report for duty today forenoon / afternoon before

the expiry of leave granted to me, from to and the unexpired

period of leave form to may be cancelled.

3. TI=IAT YHIOT-9F el &, The medical certificate of fitness is enclosed.
(Riféream gadt & AT # e applicable in case of leave on medical grounds).

BedI§le Signature

AT (JT% &R H ) Name in Block letters

fé1es Date YeATH Designation

3rgferTaT Remarks
AT AR & gdTeR Signature of the Controlling Officer

qe: ®. “TYET TR Ruid” gedt oA 89 R Y R SuRRId @1 & f&T weqa @ e | ¢ The

Duty Resumption report” is to be submitted on the day of resuming duty on the expiry of leave.

[, BIs H HHERT IS Wied gedl B AT FAW g1 & I YT W AEl Wl 919 ad
fop S& Tdereh /| herdf=a gRT VAT e Bt A 7 &1 ST | An official shall not return to

duty before the expiry of the period of leave granted to him/her unless he / she is
permitted to do so by the Director/Registrar

7. 1 HHaRt o Riffcar WUT-9F & MUR W Gt §f A0 98 TRAAT  YHIOT — O U

febu 89T SISt ® &I &fI&7m | An official. Who has been granted leave on medical
Certificate, shall not return to duty without first producing Medical Certificate of Fitness.

¥, Ife gfecal ot afT IR A | Af¥w 8 af gedt Bt Iafy § #h ferRn A 3R TR
Y & e & Tov Femmeet & aefl  smaféia vamor—us d<im Se | The  certificate,
as required under the rules for the drawal of House Rent Allowance and City Compensatory

Allowance during the period of leave, is to be forwarded if the period of leave is more than four
months.

T¥e9rp Director/ et Registrar
AISTAT AT ATl Tdeere: g féeeft, SCHOOL OF PLANNING & ARCHITECTURE: NEW DELHI-2



ST qAT qRheT ener: 78 fReefi-2
SCHOOL OF PLANNING & ARCHITECTURE: NEW DELHI-2

T Jigsr e | 3t & o smiga—a
APPLICATION FOR ADVANCE FROM GENERAL PROVIDENT FUND

1. stferar @1 a7 Name of Subscriber

2. gemm Designation

3. 3nafé&a 31fm = 1f?r Amount Of advance required

4. A#fim @7 &1 v Purpose for the advance is required

5. Tafra AT @t R (W H. 4 T 5) 3R AR feeal @t dw=r
Treri =fesa 31finT gesram ST @ Amount of consolidated advance

(items 4&5) and No. of monthly installments in which the consolidated
advance is proposed to be repaid.

6. Jrfierar @t o Heeft aRRAfE © 9 fFe=or S i &q e
& &t 3R g ¢ Full particulars of the pecuniary circumstances
of the subscriber, justifying the application for the advance.

féares Date (3tmages & geaeR  Signature of applicant)
3T Forwarded

Fresor wifeeRt & gearee Signature of the Controlling Officer

AT 3R F9IC TN B H. 7 A 14 TP H AN T8 FADRT &7 BT FaedT B2 | Accounts and
budget Section may please arrange the information required against column Nos.7 to 14.

7. "r.a.fEEr J. G.P.F. Account No. Rs.
8. 3f¥erar @t gerdaT Subscriber’s Basic Pay Rs.
9. i) 3T, 20——— @I ¥ 2hs Opening Balance on April, 20 Rs.

ii) 1S d& "=afPer 3 ammeft Subscription & refund till date  Rs.

iii) |TeT # foram T shr AT AU Less advance taken in the year Rs.

10. sAf¥erar & 9/ d S |19/, e @ i 3k 39 w® <O
Balance of G.P. Fund subscription & Interest at credit of the subscriber.  Rs.

11. sram 31fo 6t ¥y 21 Balance of outstanding advance Rs.
12. wet wnfdes aRef@ren Total monthly emoluments Rs.
13. et #A1fdes weife=n Total monthly deductions Rs.
14. ac=rT geawa a9 Present Pay Pocket Rs.

Heifera Ter., 3.3, 3U.%eT (T US dt-) Dealing Asstt., S.0.. D.R(A&B)

TITYAT ATATNT Establishment Section



ISTAT TAT ATeherT Teermer: a3 Reef-2
SCHOOL OF PLANNING AND ARCHITECTURE: NEW DELHI — 110002
| s Ffr & Froereft @ MU 3magT-u APPLICATION FOR G.P. FUND WITHDRAWAL

1. stfyerar @1 A Name of the Subscriber

2.9gam Designation
3. TRt AaT A I Wt e qur sifEaf¥ar ot @
Date of Joining service and the Date of superannuation

4. wiift 18 et @t =T Amount of withdrawal required
5. &. Fepreft @1 weierT a. Purpose for which the with-drawal is required.
. e e siaefa ag it @ift 718 € b. Rule under which the request is covered

6. T 3=t vRiS @ forw uger oft it Freeredt off @ 9’ & ot Suat ww 3k o
Whether any withdrawal was taken for the same purpose earlier.
If so, indicate the amount and the year

gaT@R Signature

am Name

& Dated g Designation

3¥a Forwarded
Freror sifet & gearee Signature of the Controlling Officer
SAT TS §STe IFTANT U HAd |, 7 F 9 (i), (i), (iii), (iv), (v) ¥ mft 7€ F@me § Accounts  and
Budget Section may please arrange the information required against column Nos. 7 to 9 (i), (ii), (iii),

(iv), (V)
7. St dqtew [ =t dtw. =amar . G.P.F./C.P.F. Account No.

8. 7eT daq + U= daq Basic Pay + Grade Pay
9. 3Mdea—ux A I & T FSATr & Wi A STHT THA &l f[aageor

Balance at credit of the subscriber on the date of application as below:

(i) ——————- @I 3mfé ¥y Closing balance as on
(i1) #rf¥res fopeal & ffame & RAle kil aeh ST
Credit from to on account of monthly subscriptions.

(ii1) 3fE ¥y (1 3R) & 91§ Bt 715 Frepri=ran T arut JT=IRT
Refunds made to the fund after the closing balance, vide (i) above

(iv) fe&ies 1 3 Tq - e ot T3 FTRmat
Withdrawal during the period From 1* April to

(v) 3magT @ea @t fafer @ Feer sar 23 Net balance at credit on date of application.

Heferd TeT., 3.31., 39 Hel. (U U §l-) Dealing Asstt., S.0., DR(A&B)



YT 3TATT Establishment Section

AT AT TRehelT Rermerer: a8 Reefl—2
SCHOOL OF PLANNING & ARCHITECTURE: NEW DELHI-2

. 4800/— | HH US a9 UM a1l qata R Iqd HAvft & FHHATRAT B AEAUUl BRI B AR
3 uqrT @A @ v 3magT-ux Application for grant of advance to Class III and IV employees in

receipt of Grade pay not exceeding Rs.4800/- (Rule 53) per month and on the eve of important
festivals.

1. wHart &1 9 (Fae &Rl d ) Name of Employee (In Block Letters)

2. gt Designation

3. %. 9g ®R Fgfea wt aRiE (a) Date of appointment to the Post
. faenersr ¥ srefueer weA @t aka (b) Date of joining the School

4. 98 qaq (U%. 9 (21) (0) (1) & EftT gRarfa
Grade Pay (as defined under F. 9 (21) (a) (i)

5. =r=ft 8 AT AR Whether permanent or temporary

5. 3mféra 3fis bt 2T Amount of advance required

6. ®eR &1 7, Free forv sifim &t w6t 718 &
Name of Festival for which advance is required.

8. T ficftr af & SR vt AIE wilerR 3w R mm §, 9 &,
ar e w89 & feram 39 #él° &1 AW

whether any festival advance has been drawn previously during the
financial year, and if so, the month in which it was drawn.

9. wifEe el @t . 3R ART a1 qhram ST & (31fees
Hferep e fheal # aegeft a7=r) No. & amount of monthly instalments in
which advance is proposed to be repaid (recoverable in not more than ten instalments)
10. fored 5 @=am, wuw ‘@ # ufaqfd dfvs (sremft HmRal & A )
TS A1 Her fhar A g1 State whether the surety bond in form ‘B’
(in case of temporary employees) is attached wherewith.

11. 3= angferr=n, afé & a1, Other remarks, if any

12. wHqerr &1 W, e SHarRt Hefed o |
Community to which official belongs.

féies Dated (3rdgep & gateiR  Signature of Applicant)

¥ ge qar/edt €. 31T @t aegel 7 81 W SrIferr @t deblel FEET /G |

I undertake to intimate immediately the office of the non-recovery of the advance.

(3magep @ gaTerR Signature of Applicant)



(&=ar 3R gele ITHIT & w=anT & o FOR USE IN ACCOUNTS AND BUDGET SECTION)
1. ywrfora fmem ST @ o SwierT Hiart w Sig férea geprem a8 § |

Certified that no instalment is outstanding against the above employee.

2. Iudad HHART R —q B AR qHRT T |

Amount of Rs. is outstanding against the above employee.

(F&ferT &g Dealing Assistant)
3. AT, S. O.(a1AT 7 5ic A.&B)

AT ATART ESTABLISHMENT SECTION

(FATYAT JFFHNT B ANT & flv FOR USE IN ESTABLISHMENT SECTION)
A Wt ST @t 3R sfty/sfiadt - TS Had ATeR A @Bt

3a1 & forv urr @ 1 The case has been examined and Shri/Smt. is

eligible for the grant of interest-free festival advance.

H, ——————— qfer A ——————— fepeal # ——— & forv aegelt A= =t
Herd R A %.3,750/— (7 &9TR A1d Al W= &0 J41F) ot wihfd 37 Bt Hur H

Sanction may please be accorded for payment of Rs.3,750/- (Rupees three thousand seven

handred & fifty only) towards the interest-free festival advance for

recoverable in installments of Rs. per month.

(S @@~ Dealing Assistant)
arT et S. O.(=am. Estt)



ASTAT TAT AeherT feermer: a3 Reefi-2
SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

ITAT HcT &IdT TRAVELLING ALLOWANCE CLAIM

Hed &, Ref. No. feies Dated
9™ Name g™ Designation
dd Pay AT BT YA Purpose of Journey
AT qAT R & fFe=or ATAT BT ATAT BI| B TepeTe Wt KIERIEHE
Particulars of Journey & Halts UBIR ¥/ sioft Distance | =TRT Remarks
W= Departure APTHT Arrival | gardsigrst/aa | Class of] Fare
I Sroy I ’T Kind of Travel Amounts
Station | & g | Station | duT ©E | Journey
Date & Date & | Rail/Air/ Bus
Hours Hours

* S R T A A FJ2 B ITh AU A ATAT AT FlH BT THA HUAT ITeht A~ g3 ord |

Please indicate the approximate distance when stations are not connected by rail, to claim advance T.A.




IS AT aTehelT fererere: =8 fReefi-2

SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

———————————————————————————————————————— & d9g # i ———————————
&l for ™ H, & A & Awr-fdaeor— Statement of
Account for the advance of Rs. drawn on In connection with
.H. | 95uR / e ge=m qur wd &T fda=or IRBT Amount
SI. No. | fafer Description of Expenditure| 3. Rs. I Ps.

Voucher/Bill No. & Date

g=are® SIGNATURE

g DESIGNATION




AT AT qTIehelT fererere: =8 fReefi-2

SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

S4ThT YHIIT-US CLEARANCE CERTIFICATE FORM

1. FRremeft &1 AT Name of the Student

2. fd¥9NT T ATH Name of the Department

3. TrferlRaa & 991t UHIUT U Clearance Certificate Form:

1. 3dqfe arsT Honorary Warden

2. CIELS YEADPTITEIE Senior Librarian
3. IIRIRS Rrar H’jﬁ?ﬁﬁ Instructor in Physical Education

4, HRIeTET refers Workshop Superintendent

5. IR 3THNT Photographic Section

6. PEIT BRI Central Office
a) . @l UG doIc ATHIT Accounts & Budget Unit

b) . BI UG WS ATHPT Purchase and Stores Unit

¢) 7. JdTS Uheh Servicing Unit

d) o. faveiyor U YoITell 3TR¥IT ®] Centre for Analysis System Studies
7. it srRfaa Departmental Office

a) . TR U HIAT Identity Card No.

b) . WBIT TAT 3T SIATU Fees and Other Dues

¢) . B Herdr ffer Students’ Aid Fund

d) ®. & ¥ha=UL T. Square

e) 3. 3ThfEAD G Contingency Grant

WRYF fhar / w8l fham STe Shri/Miss/Mrs. may/may not be relived on

féAies Dated TaTITeT& Head of the Department
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ASTAT AT ATeherT feermer: a3 Reefi-2
SCHOOL OF PLANNING & ARCHITECTURE: NEW DELHI-2

ITHT T ot w=Hie
RECEIPT FOR CONVENYANCE CHARGES

FreafeRaa faeor & 3@ R - & Hag § o 75 AT
b R s v HH ——————— FEIR —————————— —— ———) U
fhu:—

Received the sum of Rs. (Rupees only) towards
conveyance hire charges for as per details given below:-

g9 / whe? TherR—ir BUS/SCOOTER FARE

w9 49 Rs. P.
1. From + to e
2._From | to GEY
3, From T to GEQ
4._From ¥ to EL
5._From + to GEY
6. From ¥ to §EY
el U Total Rs.

gedree Signature

AT ¥ee 31eRl # Name in full in capital letters

g™ Designation

féai Date



FITAT TAT ARehelT feenerer: g et
SCHOOL OF PLANNING & ARCHITECTURE: NEW DELHI-2

THRAUR 9T &9 ® v w1 OVER —-TIME CLAIM FORM

(3Tt HEA D U TWE H S ufer WRepT AS{t SMU To be submitted in duplicate by the first week of next
month )

sft/sfrwett/gsit TeATH — grRI elip—féa # Rv M smavas
FHrI (ST TS IS a6 D AU ST A& ST FepaT oT) H THAUR Ak HI f&awoft:— Over-time statement

in respect of Designation for the month of for the disposal of

urgent work which in public interest could not be postponed till the next working days.

FH. | THAUR I R fhU T a1 Ff B g (S| TR qa iR fhr ™ el | SR a@ w

Sl | e st greT Wl o R T | @ 6 v ™ @t T
No. |?) Houres of over-time fd@=or Nature of
Hours of Over-time work (Authorise by work actually work performed
the competent authority) performed. during over-time
hours.

fé&id Date| & From | d® To | & Hours | & From | @& To |®e Hours

(wreft & g=war@R SIGNATURE OF CLAIMANT)

YOI feheIT Sitar € T:— CLERTIFIED THAT:

1.

sft/sfiwctt /=it 7 araa 7 IwfEd ARt aur gel F THaiulR A@ wR e e
T aur gue fov ot ¥ wew witeRt @t srAfd HerdT € 1 Shri/Smt/Miss has

actually performed the over-time work during time and dated mentioned above and for which approval of
competent authority was obtained and is enclosed.

yHIfoTT féparm STraT @ s v ig ufdqees sraeprer 7€ f&am om @ @ soe fov aHauR qa @ wu A
TG WA fFaAT ST 8T ® 1 It is certified that the compensatory leave cannot be granted for the duty
performed and the cash compensation in form of overtime allowance is to be paid.

HeferT HHART ¥ 3T P AFQH/ATAT AT a7 wleqfe geamie a1 foram & | The employee(s) concerned did

not receive any other remuneration Conveyance charges or compensatory.

féies date (Frizor 31fEeprt & geaT@R Signature of Controlling Officer)



IISTAT TAT qreherT et 78 fReeft-2

SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

TP PR B fov AnT gt
REQUISITION SLIP FOR STAFF CAR

@475 DATED

(IS PHR B AU 71T HH A H7 v T ygat dsft s+t amiee

Requisition is to be made, at least, one day in advance)

™ NAME: U™ DESIGNATION:
féqres DATE: e 3T fhad I9r & ferv =anfde When & how long
required: TAT T 34T Purpose of Journey:

ATAT / ATAT3 BT / D AT Place(s) of visit (s):

gedrgl® SIGNATURE

Tasor 3feesRT Controlling Officer

JUST Available / 37 TdcT&l Not Available

ITITT AfEBRY (FeHTA) Section Officer(PSM)

= b STAFF CAR

1. 3mEsT AMBASSADOR
2. vlgeelc CHEVERLET
3. 3ftggr OPTRA




ASTAT TAT AehelT feermer: a3 Reefi-2
SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

Teaeft NOTS

fewer: TR wher b1 MR HeM B feAv e |

Subject:- Reservation of Guest Room, request for

& 710 fEeRor & IR FfalRad «fdd /| =aferaat & fov e wer @1 =evr wem
Pt 3mavashar & | The reservation of the guest room is needed for the following person (s)
as per the prescribed details:

1) Jferfer &1 A 9 9T gdr

Name and complete address of the Guest

2) Teeeft &t ATAT BT BT IGaeA Purposes of visit to Delhi

3) qrdiae 3@ty (rgia fafen) Srae v sm=evr arize

Exact period (i.e. dates) for which reservation is required.

4) o e et / A wHR AT gRT gepe SIed ar
TererTeTar/fer T gRT gep1v STual | Whether Guest room/mess
charges are payable by the Guest or by the School/Deptt.

AU ITAY fpar Srar 3 6 39 g e weet qie uget & & w7 R
IS PRI Bt ST Fb | You are requested to confirm the booking in advances so
that necessary action could be taken.

frvmTerer Head of the Department

BETETH 9187 Hostel Warden



ANSTAT AT ATeherT Teermer: a3 Reefi-2
SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

féies Dated

Ry sRifcy T99 & 95 / JEHRT g T W6 S Y ® TR G gHAuR 9ad & A
| I A & WA / dfaqees geet & forv srAeT |

Subject: Approval for detailing the staff on duty after office hours/on holidays and
payment of over-time allowance/payment of Travelling allowance/Compensatory

Leave.
Ig yxE fhar Siar & b _—_— e & e s
T P~ B T - B - P P IdeT

PRITAT THT B ITITA/SGHET a1t @7 37 A & aq §f 713 fafsr aom w99 w st
Q2T o Se It is proposed that the following members of staff in the

may be detailed on duty after office hours/on holidays in

connection with the work pertaining to

®. F. I T 9eTH faiep T
SI. No. Name & Designation Date Time

9% / S THUR W« @ WA / AL Iad & Wi [ Uidqeed aeprer bt lhia
Y& bl S0 | Sanction may please be accorded for the payment of over-time allowance /
payment of Travelling allowance & compensatory leave to them / him.

TA==0T 3BT Controlling Officer
ferdaa Registrar



FISTAT AT Frehell TFemerr: 73 feecfi-2

SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

———————————————————————————————————————— & d9g # Al ———————————
&l for ™ H, & YA & Awr-fdaeor— Statement of
Account for the advance of Rs. drawn on In
connection with
FH. | SHR | ’er T aor e T fawor AR Amount
SI. No. | fafer Description of Expenditure| 3. Rs. I Ps.

Voucher/Bill No. & Date

g=are® SIGNATURE

g DESIGNATION

féq1es DATED




ASTAT AT ATeherT feermer: a3 Reefi-2

SCHOOL OF PLANNING AND ARCHITECTRUE: NEW DELHI - 110002

ITAT HT &IdT TRAVELLING ALLOWANCE CLAIM

Hed &, Ref. No. feies Dated
™ Name UeATH Designation
ad_ Pay ITAT BT YA Purpose of Journey
ATAT qAT TR & fFe=or ATAT BT ATAT BI| B TepeTe Bt KIERIEHE
Particulars of Journey & Halts UhIR e/ Sioft Distance | 2TRT Remarks
WA Departure ATTHT Arrival | gargetarsi/e=r | Class of] Fare
I IGol I ICal Kind of Travel Amounts
Station | &IT ®¢ | Station | &r ©e | Journey
Date & Date & | Rail/Air/ Bus
Hours Hours

* S R T A A 2 B 3D AU A ATAT AT A HId THA HUAT ITbT AT~ G2 fored |

Please indicate the approximate distance when stations are not connected by rail, to claim advance T.A.




T —- o 99 gfg &, ———————— qJ ®/ -
HZ &I 7S |

PrATH., ——————————————— - S —— D CRT
/- H - s & ——————— T[T P 7S |
I I B — R} - D GRT
R/ - d - s B ———————— ITAT W BT 75 |
I B — B’ - D gRT
R | TETR uRRadT ot Aot & 7 |

PLATEH., ———————— - i} —————— D gRT
] ———- H gADI TINGT ddT ®. —————— q W
HoR fha =T |

PILATEH., ———————————————————— B’ - D gRT
Rifésearr stia/gerrst @t ufaqfd -.————————- HoE fhu T |
FLATEH., ——————— |- S — D TRT
g1 T Rrar war/ARia gedt & aqet WA /Aed/ATAT Jedl/
Ssfidtow 31fe 9 At ©.———————— Horz U =& |



wost @t gt LIST OF FORM

% . g
SI. No. Form

1. | 3ITepiAHp TAHeT / ey idAs 3m@aewTer & fov yrFAT-u
APPLICATION FOR CASUAL LEAVE/SPECIAL CASUAL LEAVE

2. | GBI & AU IRAST—UFT (3neraften/ ey i Jamer @ i)
APPLICATION FOR LEAVE (Other than Casual/ Special Casual Leave)

3. | Yt gy R
DUTY RESUMPTION REPORT

4. | 9w 9 [T @ fim @ e smaga—u
APPLICATION FOR ADVANCE FROM GENERAL PROVIDENT FUND

5. | T Ay [ O Ferft & v smer—ux
APPLICATION FOR G.P. FUND WITHDRAWAL

6. | R W By
FESTIVAL ADVANCE FORM

7. | ITAT AT g@AT TRAVELLING ALLOWANCE CLAIM

8. |cfim & aar-faa=or
STATEMENT OF ACCOUNT FOR THE ADVANCE

9. 9ThT WHTOT-UST CLEARANCE CERTIFICATE FORM

10. | 31ferf3r wheT T JTTRETT el & Tolv YT RESERVATION OF
GUEST ROOM, REQUEST FOR

1. | %% ®R & forv =mm gdt
REQUISITION SLIP FOR STAFF CAR

12. | TR I [AET 9@ /AR Bedl @ FTHIGT BIH OVER -
TIME ALLOWANCE / TRAVELLING ALLOWANCE / COMPENSATORY
LEAVE APPROVAL FORM

13. | IHNUR T a7 & Tou wnf
OVER -TIME CLAIM FORM

14. | 9T TR @t w=flg
RECEIPT FOR CONVENYANCE CHARGES

15. | 9g9-4I & Tov gar
CLAIM FOR CONVEYANCE CHARGES

16. | i

17. | a1 9fSTer A Bt ST Tt widfte=n

18.

HFh AT




AISTT qUT arRdeheT e 78 fReeft-110002
SCHOOL OF PLANNING AND ARCHITECTURE : NEW DELHI-110002

féA1 Dated:

qIET-JT P THU §@T CLAIM FOR CONVEYANCE CHARGES

It e v fFaeer & IFTER _— ———
& Hee H B 75 AT e B T A H. —————— (T === )

UqE fehu: A sum of (Rupees

only) has been incurred towards the conveyance charges for

, as per the details given below:

& | TheY | ST fRe T BUS/SCOOTER/TAXI FARE

% .. 1516 a da® IR (T H)
S1.No. Date From To Amount (in *)
@t TOTAL

BT FRAAR EgEIeRt & &. ———— (F0A —_———— _ —
——————————— A) @t ufaqfd @ fev =l war @ | Sanction may kindly be

accorded for reimbursement of ° (Rupees

only) to the undersigned as per the rules.

(&ATe? SIGNATURE)

MG’ T AT Name of Claimant
Y@TH Designation

(=01 31ferepRT Controlling Officer)

TIhd SANCTIONED/ 31&diehd NOT SANCTIONED

(BT REGISTRAR/ f14¥1eh DIRECTOR)



